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POCCHUNCKASI ®EJEPATIASA
OPJIOBCKAS OBJACTHh MIIEHCKHAM PAUOH
AJIMAHUCTPALINS TEJLYEHCKOT'O CEJbCKOI'O NOCEJIEHUS

PACHOPSIKEHHE

or 1.10.2019 Ne 34-p

C. Tenprune

O6 yteepxaenun Ilopsmka moctyma
COTPYAHUKOB AIIMUHUCTpauU
Tenpb4eHCKOr0  CENbCKOro  IOCENIEHHs
MiieHckoro paitora OpioBckoi o6nacTu
B IIOMEINEHHS, B KOTOPBIX BeAETCA
06paboTKa MepcOHANbHBIX JaHHBIX

-

B nensx ucnoiHeHus tpebopanumii [loctanosnenne IIpasutensctsa PO ot 21
mapta 2012 1. Ne 211 "O6 yTBepX/IeHHHU IEpeYHs MEp, HalIPABICHHBIX Ha obecriedeHue
BBIIONHEHHsT  OOs3aHHOCTel, IpexycMoTpeHHBIX ®emepansHbIM  3akoHOM 'O
IePCOHANBHEIX JaHHBIX' M IPUHATBIMA B COOTBETCTBHM C HHM HOPMATHBHBIMH
IpaBOBLIMM  aKTaMH, OIEPATOpaMH, SIBJSIOIMMHUCA  TOCYAApCTBEHHBIMH MK
MYHHUIUNATGHEIMA OpraHaMu', B Lelsx obecredeHus 0€30MacHOCTHA TEPCOHANBHBIX
JaHHBIX IpH MX 00paboTke B AJMMHHCTpaud Telb4eHCKOTO CENbCKOTO MOCENCHUA
MueHckoro paiiona OpiioBckoii o6macTu:

1. YTBepauts:

[lopsimOK JIOCTYMa COTPYOHHKOB AIMMHHMCTpAIMH TenpdeHCKOTO CeNbCKOro
nmoceneHuss MiieHckoro paiona OploBcKoi 00J1aCTH B TIOMEIIEHHS, B KOTOPBIX BENETCA
06paboTKa MepCOHATBHBIX JAHHBIX COrIacHO [IpHIoKeHHIO;

2. Hacrosuee pacniopsbkeHHe BCTYIAeT B CHITy ¢ MOMEHTa €ro IIPHHATHS.

3. KoHTpob 3a HCTIONHEHNEM HACTOSAIIETO PAaCIIOPHKEHHSA OCTABIISIO 32 COOO.

['maBa MyHUITUTIAIIEHOTO 00pa30BaHUs
TeBYEHCKOIO CeIBCKOTO IIOCETICHHUS
MueHckoro paiiora OpltoBcKo# 00nacTu
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[Ipunoxenue
K pacmopshkeHHWI0 AJIMHUHHUCTpalu
TenbueHCKOro CeIbCKOro IOCETIeHUS

MieHckoro paiiona OpnoBcKoi
obmactu oT 1.10.2019 Ne34-p
MMOPAAOK

IOCTyTIa COTPYTHAKOB AIMHHHACTPAIVH TeNbu4eHCKOr0 CEIbCKOTr0 MOCEICHHS
MiieHckoro paiiona OplIOBCKO#H 001acTH B IIOMEIEHNs, B KOTOPBIX BeAeTCA 00paboTKa
MepPCOHANBHBIX JaHHBIX

1. O0mue moJIoKeHHA

1.1. Hacrosamme mopsgok npoctyma (mamee— Ilopgiok) COTPYIHHKOB
AamuHHCTpanuy TeabueHCKOTo CeNbCKOTro moceneHuss MueHnckoro paiiona OplioBCKOR
obmactu (mamee — AIMUHHCTpalus) B TOMEIICHHS, B KOTOPBIX BeleTcs oOpaboTka

—TMIePCOHANBHBIX JaHHBIX (nanee — [1/lH) B MHPOPMALIMOHHBIX CHCTEMAX IIE€PCOHANBHBIX
mauHeix  (manee — MCIIH), ycTaHaBIWBaeT enuWHble TpeOOBaHUS K JOCTYILY
COTPYIHUKOB AJMHHHCTpPAllHM B CIy>KeOHBbIE IOMEILIEHHs B LEIAX MPENOTBPAILECHUL
Hapymreaust mpaB cyowsekToB [1/[H, o6paborka I1/IH KkoTOphIX HeobxoauMma A
OKa3aHusl TOCYIAapCTBEHHBIX W MyHHIMIAIBHBIX YCIYT M obecredeHHs KajipoBoi M
OyXraJITepCKO# AeATeNbHOCTH B AIMUHHCTpALMM, a Takke B LENIX oOecled4eHus
cobmroeHuns TpeOoBaHm 3aKkoHOaTenbecTBa PO B obiiactu [1/1H.

1.2. Hacrosmmii Ilopsimox pa3zpaboTan B cOOTBETCTBUU C 4acThlo 1 «llepeuns
Mep, HaIpaBJIEHHBIX Ha oOeclieueHre BBIMOTHEHUS 00sS3aHHOCTEH, MPeXyCMOTPEHHBIX
®denepanbHBIM 3aKOHOM «O MEPCOHANBHBIX JAHHBIX» W NPHUHATBIMH B COOTBETCTBHH C
HAM  HOPMAaTMBHBIMH  IIPaBOBBIMH  aKTaMH, OIE€paTOpaMH,  SBIAIOIIAMUCS
rocyJJapCTBEHHBIMHU WM  MYHULIUNAIBHBIMA OopraHammy, YTBEPKACHHBIX
nocranoBinenueM [IpaButensctBa P@® ot 21 mapra 2012 1. Ne211, ¥ Ha oCHOBaHUH
«TpeGoBanuii o 3ammre MHGOPMALUM, HE COCTABILIOLICH TOCYNApCTBEHHYIO TalHY,

« coepKaleiicss B TOCyJapCTBEHHBIX HHMOPMALIMOHHBEIX CHCTEMAX», YTBEPXKIEHHBIX
npukazoM ®CTOK Poccuu ot 11 dpespans 2013r. Ne 17, u «Tunoseix TpeboBanuii 110
OpraHU3aluu %} o0ecreyeHnIo (GYHKITMOHAPOBaHUA MU GPOBATBHBIX
(kpunTorpaduueckux) CpeACTB, MpeAHA3HAYCHHBIX MM 3alIUTHl MHGOpMallMH, He
cofepikalleif CBEIEHWH, COCTABISIONIMX T[OCYJapCTBEHHYIO TaiHy, B Cily4ae HX
UCIIONB30BaHuA miis obecriedeHrs O€30MaCHOCTH MMEPCOHANBHBIX MAaHHBIX IPH HX
00paboTtke B WHGOOPMAIMOHHBIX CUCTEMaX IEPCOHANBHBIX JAHHBIX», YTBEPKAECHHBIX
®CB Poccun 21 despans 2008 1. Ne 149/6/6-622.

1.3. Koutponupyemasi 30Ha (majee — KOHTPONUpyeMasi 30Ha) — MPOCTPAHCTBO
(TeppuTOpHS, 3AaHKeE, YaCTh 3[aHKs, NOMELICHHE), B KOTOPOM PACIIOIOXEHbBI CpeicTBa
aproMarmsarmy ¥ 3ammtsl UCITJIH, B TOM YHciie aBTOMaTH3UpOBaHHEIe pabodre MecTa
(manee — APM), Ha KOoTOpBIX BeaeTca o6paborka I1/IH.

1.4. TlepedyeHp ITOMENICHWH, B KOTOPBIX BEHECTCH obpaborka IIJ[H, u wux
IPaHMIIBI YCTAHABJIMBAIOTCS IpHKazoM AnMuHucTpamuu «OO0 onpeneneHAr TpaHUIl
KOHTPOJIHMPYEMOU 30HBI U TpeOOBaHUM K ee 6€30ITaCHOCTHY.
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1.5. Hacrosmuii [Topsmok obsi3aTeneH sl IPUMEHEHHUS W MCIIOJIHCHUSA BCEMHU
COTpYIHUKAMHU AJMUHUCTPALAN.

1.6. OTBeTCTBEHHOCTH 3a coOroleHHe mojoxeHuH HacTosmero Ilopsaka
HECyT PyKOBOJAUTENb M COTPYAHUKH AJMUHUCTpaImu, obpadaTeiBaromue I1/1H.

1.7. Kontpons cobmonenus TpeGoBanuii Hactosmero Ilopsaka oGecreunBaet
OTBETCTBEHHBIM 3a opranu3amuio oopabortku [1/H B A xMUHKCTpAITUH.

2. TpeGoBaHHsl K MOMEIIEHHAM KOHTPOJIHPYEMOM 30HbI

2.1. DBeCKOHTpPONBHBIH JOCTYII CTOPOHHMX JIUI] B MOMELIEHHs KOHTPOJIMPYEMOH
30HBI JOJKEH OBITh UCKITIOYEH.

2.2. Bce moMeleHus KOHTPOIMPYEMO#H 30HBI JOJDKHBI OBITH OOOPYHXOBaHBI
OXpaHHOM CUTHATK3aIUel, THO0 IpeyCMaTpHUBaTh KPYTIOCyTOIHOE ACKYPCTBO.

2.3. Orpaxpaioliie KOHCTPYKIHH IIOMEIIEHMH KOHTPOIHUPYEMOW  3O0HBI
AO/DKHBI TIpenrojiaraTh CyLIECTBEHHBIE TPYAHOCTH JUIS HApymIATeNs II0 HX
MPEOIOJICHUIO.

2.4. K nmnoMemeHHsM KOHTPOJUPYEMOH 30HBI, B KOTOPBIX YCTAaHOBJICHBI
kpunrorpaduyeckre cpeacTsa 3aumThl [1/1H (Hanee — KPUNTOCPENCTBA) WM XPAHSTCS
KIIIOYeBble JOKYMEHTHI K HHMM, (Jajee — peXHMHBIE MOMEMIECHMs), IPENbABIAIOTCS
yXKeCTOUEHHbIe TpeGOBaHUA MO 6e30IIaCHOCTH, yKa3aHHBIE B pasfelie 5 HACTOSIINX
IIpasui.

3. JocTyn B noMellleHHSI KOHTPOJIHPYEeMOi 30HbI

3.1. JlocTyIl MOCTOPOHHUX JIHI[ B MIOMEIIEHHs KOHTPOIUPYEMOM 30HBI, JOJDKEH
OCYIIIECTBIIAETCS TOJNBKO BBUY CIIyXKeOHOH HEOOXO0IUMOCTH.

3.2. Ha MoMeHT TpUCYTCTBHUS IIOCTOPOHHMX JIMI] B  IOMEMEHUU
KOHTPOJIUPYEMOM  30HBI, JOJDKHBI OBITh MNPHMHATHL MEPhl TI0  HEXOIYIIECHUIO
03HAKOMJIEHHS TOCTOPOHHUX Jiul ¢ [1/[H (HarprMep: MOHMTOPEI MOBEPHYTHI B CTOPOHY
OT TOCETHUTENEH, JOKYMEHTHI YOpaHsl B CTOJ, JIHOO HAXONATCS B HEMPO3PAYHOH Marke
WM HAKPBITHI YUCTHIMHU TUCTaMH Oymarn).

3.3. JIomycK COTPYAHMKOB B ITOMEIIEHNs] KOHTPOJIMPYEMOH 30HBI OpopmitsieTcs
Iocie TMONIMCAHUS COTPyAHHKOM OG6s3arelbcTBa O Hepas[IalleHHH HHGpOpManuy,
cozepKalleil repcoHaNbHbIe TaHHble, 1 HHCTPYKTaXka OTBETCTBEHHBIM 32 OpTraHU3al1I0
obpaGorku IIJln B AjnMuHHCTpanuy, MO0 OTBETCTBEHHBIM 3a obecreveHue
6€30IIaCHOCTH IIEPCOHATBHBIX IaHHBIX HH(MOPMAIMOHHBIX CHCTEM NEPCOHATBHBIX
JAHHBIX AJIMUHUCTPALUAH.

3.4. B mHepabouee BpeMs MOMEUIEHHS KOHTPOJIHUPYEMOM 30HBI JOJDKHBI
CTaBUTHCS HA oxpaHy. [Ipu 3TOM Bce OKHA M JBEPU B CMEKHBIE TIOMEILEHUS JOKHEI
GBITH HAA&KHO 3aKpPHITH, MaTepuanbHble Hocutenu IIJ[H NOMKHEI OBITH yOpaHbi B
3anmupaeMele mKadsi (cetipr), APM BHIKIFOYEHB] MITH 3a0I0KUPOBAHbL.

4. JTocTyn B cepBepHBbIe MOMENICHHSI KOHTPOJIHPY€EMOH 30HbI

4.1. JlocTyn B CcepBepHBIE IOMENIEHUs KOHTPOJIMPYEMOM 30HBI pa3percH
ToneKo ammuaucTparopy MCII/IH, oTBeTcTBEHHOMY 3a obecnedeHHe Oe30IacHOCTH
IEepPCOHANBHBIX *JAHHBIX HHGOPMALMOHHBIX CHCTEM MEpPCOHANBHBIX  JaHHBIX
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AnMUHHMCTpaMd W OTBETCTBEHHOMY 3a opraHmsamuio obpaborku II[lH B
AJIMUHHUCTpALIUK.

4.2. VYOopka cepBepHBIX MOMEIICHUN IPOUCXOAUT TOJBKO IIPH CTPOTrOM
KOHTpOJIe JTUII, YKa3aHHBIX B IyHKTe 4.1 Hactosamux IIpasui

4.3. CepBepHbIe TIOMEIEHNs] KOHTPOINPYEMOI 30HBI B 00S3aTENBHOM TOPSJIKE
OCHAINAETCS OXPAHHOW CHrHATM3aluel, CHCTEMON BHUICOHAONIONCHUS H CHCTEMOM
ABTOHOMHOT'O ITUTAaHUS CPEJCTB OXPaHBL.

4.4, JlocTynm B cepBepHBIE MOMEIIEHHUS KOHTPOJIMPYEMOW 30HBI IIOCTOPOHHHUX
JIAIT JOITyCKAaeTCs CTPOTrO IO COTJTacCOBaHUIO C OTBETCTBEHHBIM 33 OpraHH3alIHIo
ob6pabotku [1/lH B AMUHUCTpaLIUH.

4.5. HaxoxaeHWe B CEepBEpHBIX I[IOMEIICHUIX KOHTPOIUPYEMOH 30HBI
ITOCTOPOHHUX JINI 0€3 COMPOBOXKIAOIIEr0 HE TOILYCTUMO.

S. TpebGoBanusi K pe;KHMHBLIM NOMEIIEHHAM

5.1. PexuMHBIE IOMEMIEHUS BBIAENAIOT ¢ YUYETOM pasMepPOB KOHTPOJIHPYEMEIX
~"30H, perIaMEHTHPOBAHHBIX 3KCIUTyaTAllAOHHOM M TEXHUYECKOW MOKYMEHTAllMEeH K
KpunTocpeAcTBaM. [loMeleHns: AOTKHBI UMETh IIPOYHBIE BXOJHBIE JIBEPU C 3aMKaMH,
rapaHTHPYIOIIUMHM HAQAEXHOE 3aKphBITHE IOMemieHWi B Hepabodee Bpems. OkHa
IIOMEIIEHNH, PACIOIOKEHHBIX Ha MEpPBBIX WU NOCIEAHUX 3Ta)kax 3[aHHM, a TakkKe
OKHa, HAXOJSIIHECS OKOJO MOXXapHBIX JIECTHHUL] U JPYIHX MECT, OTKyJa BO3MOXKHO
IPOHWKHOBEHHE B PEXUMHBIE TOMEIIEHUS MOCTOPOHHHX JHMIl, HEOOXOIUMO
o0OpyHIOBaTh METANIMYECKUMH pPeIETKaMH, WM CTaBHAMH, MM OXPaHHOH
CHUTI'HaJIM3allieH, WKW APYTUMHU CpeACTBaMU, MPEIATCTBYIOIIUMHA HEKOHTPOIHUPYEMOMY
ITPOHUKHOBEHUIO B PEKUMHBIE [IOMEIEHUS.

5.2. Pa3smemenne, crnenuagsHoe O00OpyJOBaHME, OXpaHa M OpraHU3alusd
peXuMa B  PEKHMHBIX  [IOMEIIEHUAX  JODKHBl  HCKIIOYMTE  BO3MOXKHOCTH
HEKOHTPOIUPYEMOI0 TIPOHUKHOBEHUSI WM NpPEeObIBaHMSA B HUX ITIOCTOPOHHMX JIHII, &
TaKXe IPOCMOTpa IOCTOPOHHUMH JIIIAMH BeIyIUXCS TaM paborT.

5.3. Jlns npemoTBpamieHus TPOCMOTpa W3BHE PEXUMHBIX IMOMEIICHHUI MX OKHA

\— IOJDKHBI OBITH 3alUILEHEI.

5.4. PexuMHBle IIOMEIIEHHS  JOJKHBI  OBITh  OCHAIIEHBEl  OXpPaHHOM
CUTHaANMW3allMel, CBS3aHHOM Cco CHay)kKO0oif OXpaHbl 3IaHUS HIH  JEXKYPHBIM
110 opraam3ayu. McnpaBHOCTh CHTHATIM3AIMY NEPHOJMIECKH HEOOXOIMMO IIPOBEPATDH
OTBETCTBEHHOMY 3a opraHm3aimio obpaboTku IIJ[H B COBMECTHO C IPEACTAaBUTEIIEM
CITyKOBI OXpaHbl WM JEXYPHBIM IO OpPraHU3alMd C OTMETKOW B COOTBETCTBYFOLUMX
XKypHanax.

5.5. Jlna XpaHeHHWs  KTIOYEeBBIX JOKYMEHTOB, OKCILUIyaTallHOHHOW H
TEXHAYECKOM JTOKYMEHTAIIHH, WHCTALUTUPYIOMUX KPUIITOCPEACTBA HOCHTENEH TOIDKHO
OBITH MPENYCMOTPEHO HEOOXOAMMOE YHUCIO HAAEKHBIX METAUTMIECKUX XPpaHWIIWIL,
060py/I0BaHHBIX BHYTPEHHAMH 3aMKaMH C JIByMs SK3eMILUIIPAMHU KIF0Yed U KOJLOBBIMH
3aMKaMH WM TPUCIOCOOIEHHSMH [Jisi ONeYaThIBaHHS 3aMOYHBIX CKBaxuH. Omux
SK3eMITIAP KIFOYa OT XpaHWIMINA JOJDKEH HaxOIMTBCA Yy OTBETCTBEHHOIO 3a
opranuzanmto odpabotku [1/[H B A iMHUHKMCTpALIKA.



5.6. Tlo oxoHYaHHM paGoYero JHS PEKMMHOE IOMEHICHHE U YCTaHOBIICHHBIC B
HeM XpaHUIIHMIIA JOJDKHEL ObITh 3aKPHITHI, XPAHUITHINA ONICIaTaHBI.

57. Kmoun OT PpEeXHMHBIX NOMENIEHMH, a TaKKe KoY OT XpaHWiuiia,
B KOTOPOM HAXONSATCS KIOYM OT BCEX NPYTMX XpaHWIHIL PEXMMHOIO ITOMETICHHUS,
B OIEYATAHHOM BHI€ MOJDKHBI OBITH CHOAaHBl MOJA PAaclHMCKy B COOTBETCTBYIOLIEM
KypHale CIy)KOBI OXpaHbl HIM JEXypHOMY IO OpraHu3aui OTHOBPEMEHHO
c Tepeadeil Mo OXpaHy CaMUX PEXHUMHBIX moMmerienuii. Iledatu, npeiHa3sHAYCHHBIE
TS OTIeYaTHIBAHUS XPaHMIIUII, JOJDKHBI HAXOAUTBCA Y TIOJIB30BaTeNIe KpUIITOCPEACTB,
OTBETCTBEHHBIX 3a 3TH XpaHWJIUILIA.

5.8. Tlpu yTpare Kiroya OT XpaHUIMIIA WA OT BXOIHOW JBEpPH B PEKUMHOE
[IOMELIeHHe 3aMOK Heo0XO[MMO 3aMEHWTh WM Iepefiesarb ero CeKkper ¢
W3rOTOBJEHWEM K HEMY HOBBIX KJIOYed ¢ JOKyMEHTalbHBIM odopmnenueM. Ecnu
3aMOK OT XPaHMIMINA [epe/ieiaTh HEBO3MOXHO, TO TaKoe XpaHWIHUMIC Heo0Xx0AuMO
saMeHHMTH. TIOpS/IOK XpaHeHHs KIFOUEeBBIX M JPYTHMX JOKyMEHTOB B XPAaHWIIHIIE, OT
KOTOPOTO yTpadeH KII0d, 10 U3MEHEHHs CeKpeTa 3aMka yCTaHaBIBaCT OTBETCTBEHHBIN

/32 opramsanuio 06padotku I1/1H B AIMHHUCTPALIH.

5.9. B O0OBMHBIX YCIOBUAX PEXHWMHBIC TMOMEIICHW, HAXOISIHeCcs B HUX
oleUaTAaHHBlE XPAaHMIMIIA MOIyT OBITH BCKPBITEl  TOJBKO  MOJB3OBATCIHIMH
KPHIITOCPEACTB WM OTBETCTBCHHBIM 32  OpraHM3allfIo oopabdorku II/lH B
Anvuauctpanun. 1lpn OOHapyXeHWH IPU3HAKOB, yKa3blBalOlIMX Ha BO3MOXKHOE
HECAHKI[HOHMPOBAHHOE IPOHMKHOBEHHE B OTH MOMCHICHUA HIH XpaHUIHIIA
TIOCTOPOHHHMX IIMI[, O CIlyYHBIIEMCS [OJDKHO OBITH HEMEJIEHHO COOOIIEHO
OTBETCTBEHHOMY 3a oprammsauuio obpaborku I1/1 B Amvuanctpanuy. [TpuOsBmin
OTBETCTBEHHBIHN 32 OpraHU3aIHI0 o6pabotku I1/T0 B AIMHHHMCTpALMH JODKEH OLICHUTH
BO3MOKHOCTH KOMIIPOMETAIlMM XPAHSIIMXCS KIOYeBBIX W ApYTrMX JOKyMEHTOB,
COCTAaBUTh AKT W IPHHATH, MPH HEOGXOAUMOCTH, MEPhI K JOKAIIM3alnK OCJIEICTBHI
KOMIIPOMETAINY MEPCOHAIBHBIX JaHHBIX X K 3aMEHS CKOMIIPOMETHPOBAHHBIX
KPUITOKIIIOYEH.

5.10. PasmelleHrie ¥ MOHTaX KPHIITOCPEICTB, a Takke ApYyroro ob6opyn0BaHus,

. QYHKITMOHHUPYIOLIET0 € KPUNTOCPEACTBAMH, B PEMMMHBIX MOMELIEHUAX IOJDKHBI
CBECTH K MUHMMYMY BO3MOXHOCTH HEKOHTPOJIUPYEMOTro IOCTYIIa IOCTOPOHHUX JIHIL K
yKa3aHHBIM cpefcTBaM. TexHuYeckoe 06CITy)KMBAHUE TaKOro o0OpyHOBaHMA U CMEHA
KPUNTOKIIOYEH OCYIIECTBISIIOTCA B OTCYTCTBHE JIMII, HE JOIyIIEHHBIX K pabore ¢
JaHHBIMH KPUAIITOCPEICTBAMH.

5.11. Ha Bpemsi OTCyTCTBHUSA [IONIB30BATENE KPUNTOCPEACTB  YKa3saHHOC
0GOpyIOBaHHUE, NPH HATIMM TCXHHYECKOH BO3MOXKHOCTH, HOIDKHO OBITh BBIKIIFOYEHO,
OTKJIIOYEHO OT JIWHUM CBS3Y ¥ YOpaHO B OINEYaThIBa€MbIC XpaHHIIAIIA. B mpoTHBHOM
cllydae TIO COINIACOBAHMIO C OTBETCTBEHHBIM 32 OPraHW3amiio obpaborku I1/IH B
AMUHHCTpAIIAA HEOOXOAUMO MpelyCMOTPETh OpraHM3alliOHHO-TEXHUIECKHE MEPB,
JCKTIOYAIOIIHE BO3MOKHOCTb HCIONB30BaHMs KPHIITOCPECTB [IOCTOPOHHIMHM JIHIAMIL.



